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[bookmark: _Toc134020782]Creating An Account 
1. Create an account at: https://members.techbridge.org/forms/new-user-registration/ 
2. Complete all the required fields on the form, agree to the privacy policy and select “submit.” 
[image: ]
3. You will see a screen confirming that your registration has been submitted. 

[image: ]
4. Check your email for your account activation link. (Note: check your spam/junk folder in case the activation email bypasses your account). Click the link in the email to activate your account. 
[image: ]
5. After clicking the link in the activation email, you will see a screen indicating your account is now active. 
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[bookmark: _Toc134020783]Accessing your account and completing the Registration Form
1. After you have created your account, you will receive an email with your login details.
[image: ]
2. Click the link in the email to go to the registration log in page. You will use this page to manage your registration(s). 
a. You can also access this page directly by going to: https://members.techbridge.org/wp-login.php and logging in using the username or email address and password you created when you created your account. 
[image: ]
3. Click “view forms” on the left panel. 


4. Select “2023 Digital Ball Registration” from the list of forms. 
[image: ]
5. Complete the registration form, agree to the consent, and select “submit.”
[image: ]
6. [bookmark: _Int_7cUjAI3z](Note: You will need to complete a registration form for yourself and any guests you have (if applicable). To register your plus one select “click here” to return to the registration form. 

7. You will receive a confirmation email once you complete the registration form. If you have registered multiple people, you will receive a confirmation email for each registration. 
 [image: ]
[image: ]




[bookmark: _Toc134020784]Editing Your Registration Form(s)

If you need to replace someone on your registration list, edit the entry for that person instead of submitting a new registration form. There are two ways you can edit your registration form(s). 
Option 1
1. If you are already logged in to your account, select "view and edit your form submission.” 
2. Select “View Details” next to the entry you wish to edit. 

3. Select “Edit Form Submission”

4. Make the necessary edits to the entry and click “update.” 

5. You will see a confirmation screen once your edits have been saved. Select “Return to Entry” to view your changes. 

6. Select “go back” to return to the screen with your registrations. 

7. Repeat steps 2-6 to update additional registrations. 



Option 2
1. If you are not already logged in to your account, go to https://members.techbridge.org/wp-login.php and log in using your credentials.
2. Select “edit submissions”. 

3. Select “View or edit your 2023 Digital Ball Registration.” 

4. Select “View Details” next to the entry you wish to edit. 

5. Select “Edit Form Submission”

6. Make the necessary edits to the entry and click “update.” 

7. You will see a confirmation screen once your edits have been saved. Select “Return to Entry” to view your changes. 

8. Select “go back” to return to the screen with your registrations. 

9. Repeat steps 4-8 to update additional registrations. 
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[Members @ TechBridge] Activate jdoe Q.

@ Members @ TechBridge <marketing@techbridge.org> O W« &« ~
O To: O TechBridge Events Fri 4/28/2023 1:53 PM

To activate your user, please click the following link:

https://nam04 safelinks protection outlook.com/?

5344622091208db4811710c%7C8234b31206¢34bdb046c0b107a4d53e%7 C0%7C0%7C638183011992190579%7 CUnknown %7 CTWEpbGZsh3d8ey)Wijoi

MC4wljAWMDAILCIQljoiV21uMzIiL CIBTil6lk1haWwil CIXVCI6MN0%3D%7C3000%7 C%7 C%7 C&sdata=mXy7OUgaE)UdXdwZ3kMP%2FOhq2LUhg InCZMIUx
519¥nI%3Dareserved:

After you activate, you will receive *another email* with your login.
CAUTION EXTERNAL EMAIL: This email originated from outside of the organization. Do not click links or open attachments unless you recognize the
sender and know the content is safe.
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Marketing <marketing@techbridge.org> O mE a « ~
(O To: O TechBridge Events Fri 4/28/2023 1:55 PM

Username: jdoe
Use the password you set at registration to login.

https://nam04.safelinks.protection.outlook.com/2url=https%3A%2F%2Fmembers.techbridge.org%2Fwp-
login.php&data=05%7C01%7Cevents%40techbridge.org%7Ce68d3050b93b149686a3508db4811b7ee%7C8234b31206c34bdbo0
MzIiLCJBTil6lk1haWwil CIXVCI6EMNn0%3D%7C3000%7C%7C%7C&sdata= N505CP47NDDhbiZEdZ ICEddpn6wI2%2B6yNqo74x8u
nE%3D&reserved=0

Forgot your password? Visit the following address to reset your password:

<https://nam04 safelinks.protection.outlook.com/?url=https%3A%2F%2Fmembers.techbridge.org%2Fwp-
login.php2%3Faction%3Drp2%26key%3D9as1WMIJfhaPKeenl2kr9%26login%3Djdoe&data=05%7C01%7CeventsdbdOtechbridge.org

%7Ce68d305b93b14968623508db4811b7ee%7C8234b31206c34bdbI046c0b107a4d53e%7C0%TC0%7C638183013178079659%

967C&sdat: z6sMpaYVjkhahBREVIS6WgakRG343quXMpwXmTNwZ0%3D&reserved=0>
CAUTION EXTERNAL EMAIL: This email originated from outside of the organization. Do not lick links or open attachments
unless you recognize the sender and know the content is safe.
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Attendee Name (Requirec)
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Attendee Email (Requied) Attendee Mobile Phone (Required)

‘ events@techbridge org ‘ ‘ (404) 555-5555 ‘

Company Info
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TechBridge ‘ ‘ Conference and Events Manager
Other Info

Dietary Restrictions

Does the attendee have any food allergies or other dietary requirements?

No

Consent (Requreq)
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Iagree to the website terms of use, privacy policy, and photo policy.
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@ TechBridge Events <marketing@techbridge.org> O @« « ~
To: O TechBridge Events Fri 4/28/2023 1:50 PM

Thanks for registering for the 2023 TechBridge Digital Ball! We can't wait to celebrate with you on August 19th!

If you see any errors in your registration, please reach out to the individual who registered you. If you registered yourself,
please log in to your TechBridge User Account to edit your submission.

Here's what was submitted on your behalf:

User Email
events@techbridge org
Attendee Contact Info
Attendee Name.
Jane Doe

Attendee Em:

events@techbridge org

Attendee Mobile Phone
(404) 555-5555

Company Info

Attendee Company
TechBridge

Attendee Job Title

Conference & Events Team
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Dietary Restrictions
NA

Consent

/I agree to the website terms of use, privacy policy, and photo policy.

By submitting this form, you agree to the TechBridge website terms of use and privacy_policy.

By submitting this form, you hereby grant TechBridge, Inc. permission to use your ikeness in a photograph, video, or other digital media (‘photo”) in
any and all of its publications, including web-based publications, without payment or other con:

You agree that all photos will become the property of TechBridge, Inc. and willnot be retumed.

You hereby irrevocably authorize TechBridge, Inc.to edit, alter. copy, exhibit, publish, or distribute these photos for any lawful purpose. In addition,
you waive any right to inspect or approve the finished product wherein your likeness appears. Additionally, you waive any right to royalties or other
compensation arising or related to the use of the photo.

You hereby hold harmless, release, and forever discharge TechBridge, Inc. from all claims, demands, and causes of action which you, your heirs,
representatives, executors, administrators, or any other persons acting on your behalf or on behalf of your estate have or may have by reason of
this authorization

Thank you for being a part of our community.
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